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VISION AND MISSION STATEMENTS @‘HRRTNELL(OLLEGE

Vision
Hartnell College will be nationally recognized for the
success of our students by developing leaders who will
contribute to the social, cultural, and economic vitality
of our region and the global community.

Mission
Focusing on the needs of the Salinas Valley, Hartnell
College provides educational opportunities for
students to reach academic goals in an environment
committed to student learning, achievement and
success.
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PRE-AWARD - OFFICE OF ADVANCEMENT fv‘ HARTNELLCOLLEGE

Q Work with faculty and staff to seek funding opportunities that
align with the strategic priorities and goals of the college, and
help sustain the college’s main programs and services

Q Apply for public and private grants:

» Grant Concept Forms - must be approved by
President/Superintendent before application process begins
> Prepare and complete funding opportunity applications by working
with grant writers, project directors, and Administrative Services
» Coordinate letters of support from internal and external partners
with project directors
» Review all sections of funding proposal prior to submission
» Complete Board of Trustees and Foundation Board documents
» Support budget preparation and finalization by District Grants
Accounting Manager
O Administer private grants coordination with District Grants Office
» Long Term Funding Plan
» Partnership Agreements HCCD and HCF

PRE-AWARD - FINDING GRANTS HARTMNELLCOLLEGE
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ANT CONCEPT FORM fyummumu.m

Hartnell College - Office of Institutional Advancement
Grant co«upl FOI'I'I

PRE-AWARD - POLICY AND PROCEDURE ARTNELLCOLLEGE PRE-AWARD

BP 3280 Grant Concept and Approval (Development)

The Governing Board will be informed of and ratify all grant

il
applications made by the college and authorize all grants received by m Briefly dsn\be the proposed project and how & will m Mwmm
the COllege mmmwmmmmwumm low-income students.
: attaining degress in the fiekds of science, technology, enginesring, i math by developing of
strergthening moded trarefer and aﬂicllmn agresments and universities. Acthvities
The superintendent/president shall establish procedures necessary to i ks oy e ekt
assure timely application and processing of grant applications and ©

funds, and that the grants that are applied for directly support the
purposes of the district.

Bemmwmmummwmmwwm
25 Labor Market Dats.
Seoring Crieda (15, WEAK 1o STRONG)

AP 3280 Grant Concept and Approval (Development) B ity 3. ETPAER DVESRY | 1) st eepwisatespacnce st prjects il
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v Typical Steps in the Process EMESCIRRE R (0.1, 25, 51 = — @9_
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ammwmmllb:hmeﬂn &hmmlewﬂﬁir\qﬂwm from
hcademics,

Student Services, Research, IT, and
writesfdeveloper, Thatommmmnnccwgeummmmmmlung
propasal that wil increase institutional capacity and be strategically aligned with Hartnel goals.

will be. o consider sustainal

proposed acthities. current student ind
considerad as wall a5 new and Innovative best practices.

mmnmwwllm.:udwmhh ntngrates staffing &
activities through the S-year period. The namative portion of the propasal will identify the
detaded responsibilties of uaeﬁu—deupmu mmlnmmmummm
|megm=mu-egmerawww5 The saction of the

Thow wmmu Phase into mw
Fund wer!hc S-year pariod and beyond,

e

i E
‘Budget Motes: Estimate for 5-year period of grant. Noninstructional inchudés continuing

w pessitions, and part-time pesitions. HCCD match inchudes new FT positians onily.
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E-AWARD - GRANT CONCEPT FORM ’vi HARTNELLCOLLEGE

[ Match Other

wwwmm&mﬂ,mmmmunm
curnentjcortinuing positions will be includesd on the grant propasal:
| Director, HST Initiatives — Grant Praject Director
2. Admiristrative Assistant 11 - Grant Administrative Asststant
The following new positions could potentialty b included in the new proposal:
1. Director, Career and Transfer (Grant Activity Director’

WNM H.IMAIVSMI wlwafm mmmmsmm
. HOCD miatch includes new FT

'as, please explain beiow and complete 15. Budget Pan:
The proposed budget plan wil incrementaily absor the cost for rew FT Stalf over the Gyear

{11 (1 e
period, New positions will be phased in to college budget 5 follows: 0% in year 1, 209 In year |nudgn Notes: Column 1 is estmate of FT saffing annual cost after grant. Column 1 &5
2, 40%: in year 3, 60% In year 4, 80N in year 5, and fully integrated after. The PPA process will estimate of FT annual cost after grant.

e used to integrate the new pasitions annually aver the S-year period. Current of contining

Mwm]mgn(mhmiﬂgﬁ. |
T G imatitutmnsl o = aifier graad torm ends Budget Estimates — One More Time
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Research | | Mo [ Yes, pleace explan:
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Proposal Lead updates Dean/Director and VP and secures their
support (signature)

PRIVATE GRANTS - FOUNDATION

@1 HARTMELLCOLLEGE

Long Term Plan for Hartnell College 2012-2017
Projects from faculty, staff and administrators
President’s Task Force
Regular updates to the HC Foundation Board of Directors
http://hartnellfoundation.org/about-us/fundraising-priorities/

2015-16 GRANT LIST ’v' HARTMNELLCOLLEGE

Federal Grants: State Grants: Local Grants:

TAFY Health & Wellness

Equal Employment Opportunity

Block Grant

Basic Skills Initiative

215 Century Soft Skills

Full-time Student Success Grant

Cal Grants

State Preschool Contract

Soledad Institutional Transition Program

Promoting Access to Literacy
(PAL)

NSF ATE COINS
PEL

«  CTE Transitions +  CTE Enhancement +  Independent Living Program
. Fseoe © Syl Success and Support Program + MBUAPCD
. R NG . K
T e core £ (L8 - Student Equiy Plan (SEP) Kizsem
. .- EoPS ¢ ke -
X mgzifo”mem Training Consortium (COTC) 1 g1 ient Fin. Aid Admin. (SFAA) «  NASA SEMAA Foundation
. NASAMAA . cARE + Giannini Fund
- Dsps
+  Student Support Services (TRIO) +  SVMHCS Grant
. ?g:;;:!wlgiqualency Program (HEP) : E;SC‘E_'C&SEK'"S'“P Care Ed. (FKCE) «  Hayward Foundation
. 15 Hi -
T Cnus Her . Fists £CE Counselors + College Pathways Initiative
. *  MESA +  Cal Endow
« Title V Gavilan Subaward + OSHPD Song Brown *  AgTech Foundation
* Federal work Study + Nursing Assessment and Remediation  +  Foundation — Art Fund
. NSF S.STEM T hureing Eoment Srowth +  Foundation — Athletics Fund
« National Service Award Scholarships e o " + Foundation — SALAD Project
« DSES (Title IV-E) «  Foundation — Jewelry Fund
- College-to-University Success Program (CUSP) | SAWORKS . Foundation — Music fund
« Strengthening the Pipeline to Baccalaureate and -86 oundation — Music Fun
Graduate STEM Programs (STP) *  AB-104 «  Creativity at the Core
USDA-HEC s YESSLP .
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POST AWARD ’v HARTNELLCOLLEGE

GRANTS OFFICE RESPONSIBILITIES
The Grants Office is responsible for the following areas:

Q Grants and contracts revenue streams from federal, state, and local
funding sources. We are the office of record for all grant agreements,
subaward agreements, and service contracts.

Q Post-award administration:

> Budgeting - establish budget codes in the Colleague system; provide salary
and benefit information; monthly budget reports; mid-year budget review
templates; process budget transfers/revisions

» Accounting - payroll; accounts payable; procurement; travel; accounts

receivable; financial controls; process expenditure transfers; process service

contracts (before work is performed); equipment inventory

Reporting —financial reporting on program expenditures and cost share

compliance as required by awarding agency

Record Retention — maintain grant files for up to three years after final

reports have been submitted

v

v
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POST AWARD POST-AWARD

rvl HARTNELLCOLLEGE

’vl HARTNELLCOLLEGE

GRANTS OFFICE RESPONSIBILITIES (CONTINUED)

Q Provide grants and administrative procedures training

Q Provide the tools necessary to effectively manage the post award financial
functions of the grant award(s)

Q Provide examples of agenda items required by the Board. W@ [‘[ﬂ@@@ﬁw@@ th@ @W@ [‘[ﬂ@ g
QO Set up budget codes for the grant award. N @
ow what?

Q Maintain contracts/agreements.
Q Process expenditure and budget transfers.

QO Approve personnel paperwork to ensure available funds and appropriate
account number use.

hi GROWING LEADERS Opportunity. Engagement. Achievement. www hartnelledu

POST-AWARD PHASE @ narTeLLcOLLEGE FEDERAL GAN Y narneLLCOLLEGE
US Department of Education e
PROJECT DIRECTORS AND PROGRAM SUPPORT STAFF Washington, D.C. 20202
RESPONSIBILITIES GRANT AWARD NOTIFICATION
1 RECIPIENT NAME 2 AWARD INFORMATION
0O Read award document carefully and pay close attention to terms and S T BNy DT ) D i B
conditions of the award (ex: project period, allowable expenditures, Science: sl Kk Digarmm Acstimbc Affsien ACTIONTYPE  Adesmnstive
. - 411 Central Avenue AWARD TYPE Dhacermonary
reporting deadlines). Salian, CA 93501 - 1697
3 PROJECT STAFF 4 PROJECT TITLE
RECTPIENT PROJECT DIRECTOR. B0MC
QO Submit award agreements, Grant Award Notices (GANs), or contracts Moies Almeadaiz || (83170015 STEM Re il Commmmity Cullepeto-Usiversiy Scsesn
to Administrative Services. e Prete
T Bearon (20 5027621
-
i i isi JCATION PAYMEN
O Submit Budget Augmentation/Budget Revision Forms to the Grants D PAYEE T a3
1 1 i i HELPDESK
Office (signed/approved) in order to load the award into Colleague. it ane
5 KEY PERSONNEL
Mones Almendars Progect Duecuse 5%

FEDERAL GAN (CONTINUED) ’v' HARTMNELLCOLLEGE STATE GRANT AGREEMENT fv' HARTMNELLCOLLEGE

. THIS FORM MAY NOT BE REPLICATED
g NWARD PERIODS il AND UNDER NO CIRCUMSTANCES CAN THE LANGUAGE BE ALTERED
DISTRICT USE ONLY
Déstrict (Grantes) Harinell CCD

BUDGET PERIOD
FERFORMANCE PERIOD

BOG, California Community Colléges Chancelior's
Odfice - 8370
FUTURE BUDGET PERIODS College: Harinell Colloge

BOG-CCCCO USE ONLY

NA

7| AUTROREZED TURDEG Grant Agreement Ne: 15 - 109 - 018

THIS ACTION KA Funding Fissl Yesr
DGET PERIOD $1.133.400 00
i 340000 201816 Totsl Amount Encumbered © § 50,500
PERFORMANCE PERIOD $5.865 441 00 RFA® 12 - 109

[ g| " CMINETEATIVE RFORMATION

This grant is made and enared im0, by and between, ihe BOG, Califemia Community Colleges Chancelicr's Offics and the
aforementioned ISrCt, haveafter referred 1o &t P Geantes. The grant shall consist of this Graet Agroement tnce sheat #nd the
Graioa's apphcation, win al required forma. The RIFA Specification and the Grant Agreemest Logal Teems and Conditions
[Articies |, Rev. 10/10 and B, Rev, 4/08), 8 set forth in the RFA Instructions ane incomonied inlo thes grant by reference.

DUNSSSN 087018606
REGULATIONS EDGAR AS APPLICABLE
JCFRAS APPLICABLE
ATTACHMENTS NA

The total amount payatie for Sis grant shall not exceed the amount specified above a5 “Amcurt Encumbamnd”

9| LEGISLATIVE ARD FISCAL DATA
The torm of this grant shall bo from July 1, 2015 1o June 30, 2016. The Final Repart must be submitiod within 30 days of e grat

AUTHORITY FL 110-51 IV THE HIGHER EDUCATION OPPORTUNITY ACT end date
PROGRAM TITLE HIGHER EDUCATION - INSTITUTIONAL AID - q .
CFDASUBPROGRAM NO. B 03IC undig under this grant is contingent upen e Ivalabilty of hnds, ard is subject 10 any addisonal restrictions, kmitascns or

condiions enaced in the state budget ancior Execulive Ordars that may affect the provisions, ferm, or funding of tha agreement i
any manner
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MPLE BUDGET AUGMENTATION HARTNELLCOLLEGE POST-AWARD PHASE

HARTNELLCOLLEGE

PROJECT DIRECTORS AND PROGRAM SUPPORT STAFF
RESPONSIBILITIES

QO Review work-plan, deliverables, objectives, and budget needed to
implement grant activities.

QO Implement project and conduct program activities as detailed in the
award terms and conditions, or GAN.

Q Ensure no conflict of interest is involved in the project

QO Be informed of local, state, and federal laws - Be good stewards of
grant funds!

GROWING LEADERS Opportunity. Engagement. Achievement. www hartnelledu

HARTNELLCOLLEGE

SAMPLE WORKPLAN (STATE) HARTNELLCOLLEGE SAMPLE BUDGET (

DSTRICT: Hartnell CCOD

COLLEGE: Hartnell College

Chanoelor's Office Ditnct Harseell Conmmmaty Colleps Drtnct = RFANUMBER: 14-178
Cablome Commundy Coleges Codl H Coll
O APPLICATION BUDGET SUMMARY
APPLICATION ANNUAL WORKPLAN NOTE Sibemi detass expianng B expescitres by caegory on T Appicaton Buaget Detss Sreet
BRSED ON RFA 5 CATION. ALY OME ORUECTIVE AR SuGE. DUSLICATE FORM AS NEFDED | Objectof TOTAL PROGRAM FUNDS
REQUESTED
OBJECTIVE 1: lmplessent a Basic Skiity and Progrom recalting i Based b ol Flassificasion .
Bk kil wrvicrs and support; scalisg up acceleration; increasing the propestios of bavic <kl studenr served; sad incressing sudent 3 129,587
placrment disvcily imse college-tevel Englih snd mathemati, {Sopports Mirmman Requered Objectrves 15 and T) 1000 |HSTRUCTIONAL BALARIES P 3800
- - T - - 2000 NONINSTRUCTIONAL SALARIES i 3 47,008
Alfery, Dean, Linguage nd T 00 |EMPLOYEE BENEFTTS s |s AT
12 Agpossn deupuate stadl 30 ssppon i ot a 8000 SUPPLIES AND h_n‘_l'l.mnu- 4 |3 —
f&:’fm:;'f::ﬁ’ﬁ‘ \:\-«;u:-:w:-w | S000  |OTHER OPERATING EXPENSES AND SERVICES 8 |s
Ressarces Desn, bastructonsd | 8000 [CAPITAL QUTLAY s |s
13 Hoe Seafeam Aradess: Sappon Soppor asd Sandest
Specialen. S facitaen. taton. 3 peeded Sacoew. Program Deeoin. To00 IOTHER OUTGO T 3 ]
1 4 Appows Facsly Team m Mathematcs TOTAL DIRECT COSTS:| L] 3 124,620
15 Appoes Faculty Tram i Englede 85 13 Progsass Duecier TOTAL BORECT COSTS (Mot Io sscosd 4% of Dvect Costs):| © | & I
TOTAL COSTS: 10 $ 129,557
POST-AWARD PHASE - CONTINUED HARTNELLCOLLEGE BIDDING PROCEDURES MATRIX HARTNELLCOLLEGE
BIDDING PROCEDURES MATRIX
PROJECT DIRECTORS AND PROGRAM SUPPORT STAFF HARTNELL COMMINITY COLLEGE DISTRICT
RESPONSIBILITIES - CONTINUED TR
) ) } : CONSTRUCTION PROVCTS |t | | o |
Q Monitor all budget expenditures to ensure fiscal compliance and {per LIPECAL) Dot | aven | 3 | 7 | 0
alignment with approved budget, funding agency requirements, and Prapects under $L000 1 o] w]Nlw
district policies. Prageens SL00089 514999 : lal vl wln
k 1 jal v NN
. al vl
Q Program expenditures must be allowable, allocable, and reasonable A E = P
Fragicts ST 0L 403 Weger B | s 1 ¥ ¥
O Submit Expenditure Transfers and/or Budget Transfers/Revisions Forms
as necessary. Attach appropriate supporting documentation. _
HON-CONSTRUCTION.
Sqaprmert Nuaterah, Serace e
*Note: changes in project scope, objectives, key personnel, or major netates o 1 [ ] w |l wlon
budget reallocations (ten percent of budget line items) need prior agency Busche of $5.0 i : {wal ow || w
approval. Pewerol y wa | w | w]ow
Pusrhanies od 580, om " . & L Ll L
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SAMPLE DETAIL (GLBS) REPORT

SAMPLE BUDGET REVISION FORM fv' HARTNELLCOLLEGE

HARTNELL COMMUMITY COLLEGE INSTRICT
BUDGET ENTRY
Perlod Ending: _ 3/31/2016
RUQULSTIOR: | % | Ssdget Hevmion = Changes tetwwen mujer cbpect canss " P -
Chmc o | mtges ramates = coare S —— ) -
L T
o | waon | wee ot oacr framivs [y beschrTon
o -] -] ] -] *
12 | 140 | 00 | Te0014 88400 16.000.00 Fr: 84300 Supplles
12 | 140 | 00 | 760014 54300 16,000.00 | To: 56400 Equipment
TOTAL | § 1600000 § 16.00000 [§ - e P
Explanation of
Transfer Request: |To reallocate budgel Irom supphes ko purchase program equipment
Propared By Diawicd Tachaira Dae:| 3110086 | Approved fiy: Dae: |
Ausiness ifice Uise Cnly
e Jow
IBE] No: | BE Post Datic Peated By:

POST-AWARD PHASE - CONTINUED ’v' HARTMNELLCOLLEGE

PROJECT DIRECTORS AND PROGRAM SUPPORT STAFF
RESPONSIBILITIES - CONTINUED

O Meet regularly with program personnel to assess and report on
progress of the program.

O Notify Administrative Services of ALL reporting deadlines.

O Complete quarterly and annual performance/progress reports as
required by funding agency. Reports must be approved by component
administrator(s), and allow ample time for review before submission.

O Complete quarterly and annual financial reports as required by funding
agency. Reports must be audited by Administrative Services, approved
by component administrator(s), and submitted on time.

& . Achi
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SAMPLE DETAIL (GLBS) REPORT rv' HARTNELLCOLLEGE

T
Piszal Ta T o 18,4804 e

GROWING LEADERS Opportunity. Engagement. Achievement. www hartnelledu

@1 HARTNELLCOLLEGE

HARINELL COMMUNITY COLLEGE IISTRICT
EXPENDITURE TRANSFER REQUEST
Period Ending: _6/30/2015
i

REGRUEST FOR:  Eapes e Tt
[T [
Jree | gees | oc | owes | ooac ammaters b Mansberstha | ]
o fe Fa = £ I o
92 (42000 [ 700800 | 66B00 | | 60000 | Elucanto:5a80 |
12 [ 420 [ 00 | 700600 54300 500.00 Ellucian V0324568
Total | 500.00 | § 500.00 |
Explanstion of
Transfer
Request: Ta reclassify avpanse for Elucian from Other Costs [S5800) lo Sy (54300}
Prepared fy: Cuwvkd Tochairs Gt Approved By | Profect |o.- |
Puasiness (ffice Lie Only
Sournal Entry |
L e JE Post ate: Posted Uy, Dats:

POST-AWARD PHASE - CONTINUED fv' HARTMNELLCOLLEGE

PROJECT DIRECTORS AND PROGRAM SUPPORT STAFF
RESPONSIBILITIES (CONTINUED)

0 Maintain detailed and accurate records of all program activities
(progress/performance, finances, participant information, inventory of
equipment, and any other relevant information)

QO Grant employees MUST complete Time & Effort Certification Forms
monthly and account for 100% of their salary. Send copies to the
Grants Office (E-105).




SAMPLE TIME AND EFFORT FORM

v HARTNELLCOLLEGE

CERTINCATION FORM

- B (02N

Achievement.

GRANT CLOSE OUT

@' HARTNELLCOLLEGE

PROJECT DIRECTORS AND PROGRAM SUPPORT STAFF
RESPONSIBILITIES (CONTINUED)

Q Prepare and submit all financial, performance, and other reports required
within 90 days of completion of the grant

QO Dispose of or return government-furnished equipment/supplies if
necessary

O Submit final paperwork for grant closeout to Administrative Services (final
progress and financial reports; review expenditures to resolve any
outstanding items or compliance issues prior to closeout)

QO Retain grant records for at least three years after final report has been
submitted

QO Assist in providing the necessary information/data requested during audits

SUMMARY OF ROLES AND RESPONSIBILITIES

v HARTMELLCOLLEGE

POST-AWARD PHASE

Advancement and
GrantProject | Grants Accounting
Task Director Manager Dean Vice President | _President Foundation
Review; Provide

Review and provide

obtainGrant | o octro admin, | £ IC 8reement, Review Review Review partnership
Agreement Review agreementsif
necessary
Budget Augmentation|  Preparefor | Review Provide partnership
Form: Newand  [submission; Providel "*1 " 27 PO e e agreementsif
Continuing budgets | Supporting Docs 8! at B! necessary
Work with HR,
Personnel Paperwork: [complete necessary|
New Hires, Special | HR forms, P § " .
St orms, PrEPAIE | Verify funding; Review Review [Review and Sign
Project Agreements,  Sfarsubmission, 5. 0 U g and Sign andSign | (as necessary)
budget/position monitor '8 ! '8 ")
changes, deliverables, track

submission of final

Implement project | Review budgetand | Monitorand | Monitor and

Project as detailed in terms| assist in meet with meet with
and conditions of tasks as|program staff as
award as needed needed

BB || iy

i
Monitor Program reports mid-year expense
. (GLBS/GLBR)
Activities and reports. Provide Review Review
monthly; monitor
Expenditures . Excel/Cognos reports.
subrecipients; o

assess progress

& . Ach

EQUIPMENT INVENTORY INFO. SHEET

r Hartnell College

e e —
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’vt HARTNELLCOLLEGE

SUMMARY OF ROLES AND RESPONSIBILITIES

@4 HARTNELLCOLLEGE

PRE-AWARD PHASE

Advancement and
Grant Project | Grants Accounting Development/
Task Director Manager Dean Vice President President Foundation

Align with strategic

SeekFunding | Workwith Office )

an priorities and goals
Opportunities | of Advancement

of college
. Review forbudget, | g0, Review Review | Route, review and
Grant Concept Form | Initate form | indirect, salaryand | ey Savew Feren o
benefits g E & E
With Project
With Dean and Director and Review With Dean and

CDEmEEy """Z";‘ie'““"‘ Advancement andsign | Advancement Office
Office
Work with Office | Provide salary and Finalize by working
Prepare and Complete ]
Funding Opportunity | Of Advancement, | benefit pojections; | Review Review Review with Project
e e Grant Writers, | audit budget; submit|  and sign and sign and sign Directors, Grant
PP ‘Admin. Svs. application(s) Writers, Admin. Svs.
Complete Board of | Prepare for reviewand | Reviewand
Trustees and submission, Review ETIGEr T Review Route, review and
Foundation Board | including tracking and sign P e PP P 8| andsign sign
Documents sheet

SUMMARY OF ROLES AND RESPONSIBILITIES

v HARTMELLCOLLEGE

POST-AWARD PHASE
! . Advancement and
Task CrantirolechigGrants oot tting] Dean Vice President | President Development/
Director Manager
Foundation
Budget Revisionsand | Preparefor | Auditandprocess |  Review Review
Transfers submission into Colleague and sign and sign
Auditand delegate
Expenditure Transfers| | PrEPArEfor input: Provide Review
submission backup forsalary | andsign
related transfers
. Submitto | Copyonly- inventory| .
Time and Effort e Rl inventory inventory
Reports Gather data and il
report data
(Program/Progress) - prepare for
o ’ prior to See Dean
Periodic (Quarterly, | submission prior
" submission to
Annual) to deadiine.
funding agency
Gather data and Auditand
CTEHEED prepare for troubleshoot.  [Review all report
A submission prior | Downloadto | data prior to
Periodic (Quarterly, See Dean
o to deadline. Input | Cognos/Excel. | submission to
databyfunding |  Submit/Certify | funding agency
category | Reports as necessary.
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e
CLOSE OUT PHASE

Advancement and
Grant Project | Grants Accounti " . 5
Task b= (e LT LT Dean Vice President | President Development/
Director Manager

R FOUNDATION OFFICE:

Prepare for T H .
submission within Reviewl Office Location:
90 days of . report data
- | Audit; Submit/Certify P
GhIEs completion. | gportsat necessary | | PO See Dean Building E, Room 103
Provide supporting. submission to
‘documentation for funding agency
review Staff:
Prepare for . . N
disposal of Work with Project Loyanne Flinn de Guaracha, Director of Public Grant Development and
Dlsn::e“ :: r:; ’r':tum . :;?::g\t Director to ) [Eey— o Olpe 7rat|()n51
Maintaininventory | of equipment (831) 755-6810
Lecords Iflinn@hartnell.edu
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Record Retention | and retain for at forat least
least 3 years after | 3 years after final

final reports have | reports have been

been submitted submitted

http://hartnellfoundation.org/about-us/grants/

GROWING

Achievement.

GROWING LEADERS Opportunity. Engagement. Achievement. www hartnelledu

@1 HARTNELLCOLLEGE

@1 HARTNELLCOLLEGE

ADMINISTRATIVE SERVICES (GRANTS MANAGEMENT OFFICE):
Office Location:

Building E, Room 105

Staff: n I
David Techaira, Interim Grants Accounting Manager a O u
(831) 755-6835 -
dtechair@hartnell.edu

Kayla Dolan, Accounting Assistant

(831) 755-6996
kdolan@hartnell.edu

Adriana Magallanes, Program Assistant |
(831) 755-6125
amagallanes@hartnell.edu

Website:

http://www.hartnell.edu/grants-management
http://www.hartnell.edu/forms-and-training
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